


GETTING STARTED: 
OUR BOOKING 
POLICY
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BOOKING POLICY: 
MORE THAN 5 YEARS
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u Annual events, that have been held in Miami 
Beach for more than five years, may hold a 
date and location, by submitting an online 
application and a òLetter of Intent,ó at least six 
months in advance of the event.

u Letters of intent may be delivered to our office 
at 1755 Meridian Avenue, 5 th Floor or by 
emailing events@miamibeachfl.gov



BOOKING POLICY: 
LESS THAN 5 YEARS
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Events held less than five (5) consecutive years may 
secure a date & location/venue up to six (6) months in 
advance by submitting an application along with the 
following:

u Application fee

u Permit fee

u 50% of estimated square footage fee

u 50% of estimated deposit

V Again, applications may be delivered to our office at 
1755 Meridian Avenue, 5 th Floor or by emailing 
events@miamibeachfl.gov
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LUMMUS PARK BEACH 

5th to 15 th Streets ðWest of the Dunes:
From the sea wall to the dunes, from 5 th to 15 th

Streets, excluding the volleyball area from 7 th to 9 th

Streets. 

Capacity: Small to large events.

Common uses: Enclosed ticketed events, free and 
open to the public events, festivals, concerts, 

corporate events, fundraising events, runs/ walks, 
volleyball events. 

Amenities: 
ÅSpoil area is large capacity and multi -use.

ÅTurtle lighting regulations apply to this area
ÅCommercial area

Temporary structures allowed: Small to large tents, 
staging & trussing, fencing, generators, portable 

restrooms etc..

Back of house/basecamp area available? There is 

staging capacity for basecamp and production 
compounds north/south of 10 th Street.

Limitations and conditions:

ÅFull clean -up is required of all public areas including mandatory 
sand sifting post event. Production is responsible for any damages.
ÅPark area adjacent to the 700 to 900 blocks of Ocean Drive are 

excluded, no events are allowed. 
ÅMust maintain a 25õ emergency access lane on hard pack west 

of dunes at all times. 
ÅAll production vehicles entering hard pack require police officer 
escort and a Vehicle Beach Access pass.

ÅNo personal vehicles allowed on hard pack at any time. 
ÅMay not interfere with dunes system as they are State protected.

Frequency of use allowance: No limit - (7th to 9th Streets no longer 
available for event space).

SAMPLE BOOKING POLICY: VENUES



BOOKING POLICY - FREQUENTLY USE CHART

Designated Ev ent Areas Proposed Max # of Days Turtle Season Sign-offs/ Community Rev iew
Days of Use              

Oct.1 -Sept. 30

SOUTH OF FIFTH                                                                                                               
(no amplified sound permitted, excludes Pier Park)

Limited Uses x Coordination with SOFNA 12

LUMMUS PARK - SPOIL AREA WEST OF DUNES (5th - 15th Streets)                                                                     
(7th to 9th Streets no longer available for event space)

No Limit x x 26

LUMMUS PARK BEACHFRONT - (5th - 15th Streets) 120 days x Coordination with ODA 90

OCEAN DRIVE - (5th - 15th Streets) No Limit Coordination with ODA 23

ESPANOLA WAY - (Washington Ave. to Drexel) No Limit Coordinate with Espanola BID 5

LINCOLN ROAD - (Washington Ave. to Alton Road) No Limit Coordinate with LR BID 15

SOUNDSCAPE PARK (17th Street & Washington Ave. South) 60 days Coordinate with NWS 3

FILLMORE THEATHER LAWN (17th Street & Washington Ave. North) No Limit Coordinate with Live Nation 11

CONVENTION CENTER PARK                                                                                                       
(City Center - Convention Center Drive bet. 18th & 19th Streets)

120 days Priority for MBCC ev ents 0 YTD

COLLINSCANAL PARK No limit Priority for MBCC ev ents 0 YTD

BOTANICAL GARDENS  - City Center No Limit Coordinate with Garden 2

COLLINS AVENUE CORRIDOR  - BEACHFRONT - (Lincoln Rd to 22nd Streets) 120 days x x 23

COLLINS PARK - PARK EAST/ WEST & SPOIL AREAS - (21st - 22nd Streets) 120 days x x 33

COLLINS PARK - BEACHFRONT - (21st - 22nd Streets) 120 days x x 74

BEACHFRONT - (22nd to 36th Streets - excluding residential areas) 60 days x x 44

MID BEACH - (beachfront bet. 36th - 46th Streets) 60 days x x 68

INDIAN BEACH PARK SPOIL AREA (46th Street)  60 days x x 29

BANDSHELL SANDBOWL                                                                                                           
(no amplified sound allowed unless permitted by City Manager waiver)

60 days x x 21

OCEAN TERRACE - ( bet. 73rd & 75th Streets) 120 Days x 2

NORTH BEACH - BEACHFRONT                                                                                                        
(64th - 87th Terrace excluding residential areas)

60 days x x 1

RUE VENDOME Subject to Site Programming x 1

*Note: all events are subject  to Community  Rev iew  and require sign -offs.
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BOOKING POLICY - FREQUENTLY USE CHART

Designated Ev ent Areas Proposed Max # of Days Turtle Season Sign-offs/ Community Rev iew
Days of Use              

Oct.1 -Sept. 30

SOUTH OF FIFTH                                                                                                               
(no amplified sound permitted, excludes Pier Park)

Limited Uses 12

LUMMUS PARK - SPOIL AREA WEST OF DUNES (5th - 15th Streets)                                                                     
(7th to 9th Streets no longer av ailable for ev ent space)

No Limit x x 26

LUMMUS PARK BEACHFRONT
(5th - 15th Streets) 

120 days x x 90

OCEAN DRIVE - (5th - 15th Streets) No Limit Coordination with ODA 23

ESPANOLA WAY - (Washington Av e. to Drexel) No Limit Coordinate with Espanola BID 5

LINCOLN ROAD - (Washington Av e. to Alton Road) No Limit Coordinate with LR BID 15

SOUNDSCAPE PARK 

(17th Street & Washington Ave. South)
60 days Coordinate with NWS 3

FILLMORE THEATHER LAWN (17th Street & Washington Ave. North) No Limit Coordinate with Live Nation 11

CONVENTION CENTER PARK                                                                                                       
(City Center - Convention Center Drive bet. 18th & 

19th Streets)

120 days
Priority for MBCC 

events
0 YTD

COLLINSCANAL PARK No limit Priority for MBCC ev ents 0 YTD

BOTANICAL GARDENS  - City Center No Limit Coordinate with Garden 2

COLLINS AVENUE CORRIDOR  - BEACHFRONT - (Lincoln Rd to 22nd Streets) 120 days x x 23

COLLINS PARK - PARK EAST/ WEST & SPOIL AREAS - (21st - 22nd Streets) 120 days x x 33

COLLINS PARK - BEACHFRONT - (21st - 22nd Streets) 120 days x x 74

BEACHFRONT - (22nd to 36th Streets - excluding residential areas) 60 days x x 44

MID BEACH - (beachfront bet. 36th - 46th Streets) 60 days x x 68

INDIAN BEACH PARK SPOIL AREA (46th Street)  60 days x x 29

BANDSHELL SANDBOWL                                                                                                           
(no amplified sound allowed unless permitted by City Manager waiver)

60 days x x 21

OCEAN TERRACE - ( bet. 73rd & 75th Streets) 120 Days x 2

NORTH BEACH - BEACHFRONT                                                                                                        
(64th - 87th Terrace excluding residential areas)

60 days x x 1

RUE VENDOME Subject to Site Programming x 1

*Note: all events are subject  to Community  Rev iew  and require sign -offs.
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FEE SCHEDULE

Average attendees per day Application Fee Permit Fee Security Deposit

0 t o 150 $258 $258 $2,500

151 t o 1499 $258 $258 $5,000

1500 t o 5000 $258 $516 $10,000

5000+ $258 $516 $20,000+
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CLASS G PERMIT (PUBLIC USE)

CLASS C PERMIT (PRIVATE COMMERCIAL PROPERTY USE ONLY)

Application Fee Permit Fee Security Deposit

$258 $258 $2500

Å Late Application Fee: $258 (deadline is 90/60 days for events on public property; 60/30 
days for events on private property). $516 for public events with 1500+ attendees.

Å 14 Day Deadline: $258



FEE SCHEDULE

WEDDING / CEREMONY / TEAM BUILDING PERMITS

Permit Fee Per Use: $129

TEMPORARY SAMPLING PERMITS

Permit Fee ( per team, per day), $2,058. Security Deposit, $2,500 .

OTHER SPECIAL EVENT FEES
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Vehicle Access Pass: $155 per pass/ per vehicle/ per event. 

Square Footage Fee: $.26 per sq. ft. + 7% Sales Tax (N/A with a Concession Agreement) AND/OR 
Concession Agreement: 

¶ Beach Events: 15% of food, beverage, ticket sales and merchandise + 2% Resort Tax. 

¶ Non-Beach Events: 10% of food, beverage, ticket sales and merchandise + 2% Resort Tax. 
Taxes: You are required to pay 7% State Sales Tax and a 2% Resort Tax (on food and beverage only) 
Please remit the 2% resort tax payment on a separate check.  

User Fee: 25% of the total City Services not including administrative fees. Areas include Lummus Park, 
Collins Park, Soundscape Park, Lincoln Road and 1100 Block of Lincoln Road. 

Pride Park Fee: $.42 per sq. ft. for the first 15 DAYS, and $0.02 per sq. ft. for each additional day. This 
fee applies to the Convention Center and North Convention Center parks. 

Light Pole Banners: 
Banners announcing Special Events either to be held in City or to be associated in some manner with 
the City, as determined by the City Commission, may be erected up to 30 days prior to the event 
being announced and must be removed within seven (7) days after such event. 

¶ $52.00 per pole For-Profit /$26.00 per pole Non-Profit.  

¶ $52.00 administrative fee ς per application. 



APPLICATION DEADLINES 10

Event Type Notification

Special Event on Public 

Property*
90 days

Special Event on Private 

Property (Large)*
60 days

Special Event on Private 

Property (Small)*
30 days

Weddings, Ceremonies or 

Team Building Event**
14 days

Brand Promotion / Temporary 

Sampling**
14 days

Pop -Up Venue ** 14 days

Community Arts & Culture 

Permit**
14 days

*14 days prior t o load -in, all essent ial requirements due 

(including insurance, indemnity, permit  fee, security deposit  and 
specific requirements as determined in the site plan). 

** All requirements due within five (5) days of applicat ion 

Submission.



CREATING 
A SITE PLAN
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u A site plan is necessary for 
any public or private event. 
It must include all event 
elements and area features

u The site plan may be drawn 
in any size and format as 
long as the reviewing staff 
can clearly understand the 
placement of all elements 
and area features

u CAD (Computer -Aided 
Design) format preferred

u Clear Entrance and Exits for 
Emergency Management 
purposes
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EVENTS ON PUBLIC 

PROPERTY
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EVENTS ON PUBLIC 
PROPERTY

u New Applications Require:
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Special Event Fees

$1M General Liability Insurance Coverage

Comprehensive Site Plan ðCAD Preferred

State Agency Review & Approval

Miami Beach City Department Review & Approval

Community Review



CHEAT SHEET: EVENTS 
ON PUBLIC PROPERTY

Å Up to 4 Consecutive Days, Up to 5 

Non -Consecutive

Å Deadlines: 90, 60 or 30 Days

Å Requires Public Benefit

Remember:

Å Special Event Fees

Å Site Plan (CAD)

Å Run of Show

Å City Services (Review, Approval, 
Staffing)

Å Outside Agencies Permits

Å Building Permits

Å Sanitation Plan

Å Licenses / Certificates
Å Community Reviews / Sign -Offs


